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iBSTRACT f 

This module on fiscal iianageaenjk .of a vocational 
education program'is one of a_set of eight on administration an^ 
supertfx$icn aad is part of a iargeir^^serieTs of" -Hiitfty^f our. aodul4s 
constitiiting a core curricu^uji, for uscj in the dp^^essional 
preparatian of ,vocational educators ill the areas of agricultural, 
^usiness, home Economics, and industrial education* Following the' 
mrdule objective a.nd overvie*f and a bibliogtappy lof suggested 
resourtf^ n^teri^^ (readings) for the entire module, foul? lessons are 
presented; (1), district policies and .vocational goal's and objectives; 
(2) anttual pj^gram planning; (3) desdriptive tables;^ and (4) 
application, entitlement, and reimbursement* Each lesson contain^ the 
, objective, ov6rvie*f, a list of^uggested learning activiitieS, and a . 
list of .:^ttggested resources (readings)* Concluding the module is a 
pre/posttest and an ansiret.key* (The modules have been field tested 
in various educatio*hal settings, inclurdihg bachelor and mast&rs ^ 
degree programs, , and *are considered adap^ble/to .many instructional 
styles and student entry levels* CE 018 935-^37 contain *iforkiiig 
papers and qther materials used in the development of .the module 
, series* ) .(JH) ' - ^ ' . ' ' N' * ■ ; 



* Reproductions supplied by EDRS are the best that can be made ♦ 
I ^ fVffiA .the original document* ♦ 
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[ \ - ABOOT MODUIAR dURRICULUM " ^ 

!Hiis module is on? of a alerie's of 3 ^ module^ intended for use in the/pro- 
fessional preparation oS vocational educator^ in the vocational education 
service areas of agricultural, ♦business , home economics, and industrial 

* ed\:t^tion. The currictilum can he adapted to various' styles of instructien 
. ^ and.to- various entry-l/evels of students. , . 

It is recommended that an instructor plarihing to Tise ^these modules review 
. 'each category to det^^rmine if any modification is needed the objectives 
aad suggested activities so that they conform with local institutional 
policies and/or vocationeQ. education programs. It 'is also suggested that* 
reeources and activities, be identified ^or thb specific entry-level of, 
the student to be served. , < / ^ 

* / 

The ^activities lipted are suggested, p^e use of any other activi^ or 
reading reference, which ^he instructoj/ believes would help to accomplish 
the objectives of that lesson is encouraged. The choice of 'the teachei; 
to use the entire modixle, either through group' reports oj; indijW dualized 

* assignment, wj.ll be^related'to individual student competency requirements. 

/■ 

/ Since many modules strongly recommend the use of local administrative 
personnel and community rsources, it is suggested that all site visita- 
tions and requests for assistance in the community l>e coordinated. by or 
cleare'd through the instructor. The instructor may wish to distribute ^ 
'the^e tasks ainong the student grDup and across the community yith the cla3s 
^report system beitig used to* disseminate the information gathered* . , ^ 

jniese modules have been fieldi teste<f in -^various- settings . They have 
been used with students working toward a bachelor's or master's degree 
and with students. seeking; the d^^ignated subjects credential in Calif- 
omica* Some modules were tested through studenjt independent stu^iy, 
others as part. of total class assignment, and still others as an alter- 
nate- activity ► Workshop participants examined the materials in terms of 
content, activities*, and x^sources. The adaptability' of this "purriculum 
is one of its" strengths* \ \ 

The materials coul*d nftt have been completed without the participation and 
contribution of many individuals . » Chief aiaong these persons were the 
module writers, workshop participants, field-test instructor, and students* 
" Confeuence presenters and evalpators also contributed to this project. 
Proceedings of the workshop are available upon .reqiiest. 

If we can provide you with information or help in using^this curriculum, 
ease^ feel free to contact us. - ' ^ 

t . ^ iProJect .Director * * . 

J)r* Gwen C. Cooke, .Chairperson, 
Home Economics Department ^ 
California State" University, Fresno 

Assistant to Director ^ , * 

i ' ' Maurine Vaiider Griend, Adjunct Professor 
\ ■ . ' Hozoe Economics D^partiiient / ' 

California State University ^ Fresno 
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The. student will cleYelop^( a plan^ tq-qxIalliV ?or funding $o repprt/to the 
public the fiscal status of a model, vocational ^education program for A 
coimuiiity, ' - ■ ' ' % ^ ' * 

' . ' ' ' * Module 'dverVi^v: , ' . 



erIc 



The Itapfehone of' fiscal ^accountability of vocittional- education is^ the local 
' , edjucation. agency'B, ^istt*ict* planner vocational' educ'atiW/ ^IJie Instruc* 
* - tiony for Completing and Sufanitting* Projected EnrbUments In Vocational 

. Education 'Prdgfams/gfir'/'ices -is. a gdide to'^eljgib.ility for /undl^g based 
' on the Vocationj^ Amendments, > * ' ^ ^. \ * , 

.Sinae 1917 thefe'^fias b^ federal allc^cation "o"f fiuh^ing; for. vocatipnal 
^^ucation", ;rhe 'stu^^nt' should bfi'ffemili^ with thase'early funding sources 
' a^j^ell as alJ, souJ:ce3 in order to be IcftovLedge^hie about the total fuad- 
' iug available ■fo-'the public schools* The most recent '\rq^atJ.onal education ^ 

amehdients , iij^ l9Tl5 {PL' 9^-!^82)^ aye a'jreyigion: of ifche I963 Vocational 
■ Education' Act (PD" 63^210) eVfectiVe in>isfeal year 1978* This law easftended 

thefl968 Amen^zusnts tPl£.5p-576) VSV 1 yedr, fiscal>ear Y^77/ vith iniiior 

exceptions* ^ . y 

The stu<ient should be familiar with the California Five-Ye*ar State Plan 
^;for*yoc4tional Education*/-; This is a jibcutiient whi<^ enables' the state to 
' ^e^ffer-^iae broad powfer^ ip determihing the ch^acteri^tics of the state pro-* 
, gram in vocational/ education* The plan is a contrajrE between the state 

an^' the federal -govei^ent and (iontaiiis a description .of Jthe kind of j>ro- 
^ ^am the ^st^^^je^eets, to eariy,out* ^ ^ . - 

The Fi^e-T^,<;ai^fomia Plan is "divided into 3 volumes* Volum^e I describes 
fvl^hfe legal^ basis and^the policies of the state boards,* Volume IJ describes 
t)ie^Five-tia^ *Pian from ^1977-1982* Volume III describes the administration 
*proced;ires 4^0 b,e*used'*in compliance with 'the^ Vocational Education Act of 
. -I976, (Title .II of Pi 9^-^82}* This volume describes the program 'of voca- ~ 
tlonil edtcatica/,in each of tfie ser^d^ces' - agricultural, education, business 
education,, hQj::feinfijair*g edxJcation, ^indus'trial education and/oae anfcillary 
service, v^Qiia4;ioniaJL guidance. There is usually an -information ^conponent 
''jdeve3j0p^g 'the -detail^ of^e^ch of the* sejrjri^es; ^ , ' * . 

^'The wor^ dfeyeXofi may* be changed to. evaluate for student familiarization 
only* , , , 



The niDdixles of tt4q tmi^ are, in' fact,, sd interwoven and infused into 
each other in practice "that they ^e virtuaU^ inseparahie* The local . 
administrator must gather his data and 'manage the ejiblre process as one 
^tlemeut, an^ not as a group- of parts* - / " " - / 

The lessong in this modixle vill help the student master the ;:ecesSaryt 
understandings "to jievelpp'a plan for the fiscal management' of vocational 
^eduaatipn t<?y a model district* - « . ■ " ^ - 

This module, hte heen divided into 1; lessons : 

7 '^-■■"CI) ' Dis^tWci; Policierf*and Vocational Goals "and Ohjectives ' 

' If > ■ - . ^ 

(2) Annual Program Planning, - 

' ' / - ' * ' ^ 
03) Descriptive Tahles " * , ^ , " 

(i*), Application, Entitlement and Rei^hursement 



■ Resource Materials for Coispletiag the Activities in this !4odule 



Auvil, t-lary, DBOVE Haad^ook (District Eeviev of Vocational Education). 
♦ 

Barlow, Melvin* Eistoiy of Indxistrial Education in the Ifaited States ^ 
.Peoria:, Bennett . 

California State Departmejit of Education, 197S, California School 
Accounting Itoiual , ^School Bxisiness Administration Publication No, 8* 

Gdeaibiewski , Eo^iert T. Public^ Bitdgeting and Finance . Chicago: Rand- 
McMally; 1962. ' * ' - i 

• , ■ 

Instructions for Preparing and Submitting an Application for Funds 
Under Subpart 2 - Basic Grant > Educational Aniendments of 1976, Title 
Il-Vocatiohal Education PL 9^^US2 and PL 95-1*0/ Sacra:nento; 1977^ 

Instructions for Preparing and Submitting an j^plic^^tion for Funds' under 
Subpart 3 ^ Consuner and Homemgking Education^ Educational Ajatendments 
of 1976, Title II- Vocation^ Education PV9i*"482 and PL- 95-^0^ 
Sacramento: 1977, . ' ^ - 

Leahy, Ennrett J* Modern Records f^anagement > New York;' McGraw-^Hill, 
1^65. 

! 

l^adekle, Bobeck, Brown, Infoannation and Records Management s Gl^coe 
Press, 197'*, 

Sherwood, Prank P,. The J^lanagegient Approach to Budget s Englewood Cliffs, 
Nev Jersey: Prentice-Hall;, X9C0\ 

State I^epartrent of Education* Grants ttoiagement. State Department of 
Education, Vocational EdiJcation , Sacramento, an unpublished report* ^ 

State of California/ The California Five-Jfear State Plan for Vocational 
Education - A Planning Process * Sacramento; 1977, 

S, Departnent of Health, EtJjUcation, and Welfare, Administration of 
^ OocupfetionaX £ducatioji * A suggested* guide, 1970, 

U, S, Department of Kealth, Education, and Welfare, Office' of Educa- 
tion. Orf^anAzatdon and Operation, of a Local Program of Vocational 
Education , 

U. S,' Department of Health, Education, and Welfare* Vocational Sduca- 
' tion and Occupations * Office of Education. U, S* Government Print- 
ing Office, Washington, D. C, 1969*. 

District plan * Local Education Agencies - Large and small districts* 



- FISCAL J^AHAGEMENT OF A VOCATIONAL EDUCATION TEOGRAM , ' 

: ■■ ■ ■ -■;•'). 

LessPn Dae: District Policies And Vocational Goals And Objectives 
Objective > 

l^n satisfactory coiapletion of this lesson, the student , will be able to 
prepare i' ' ' * 

# ' ' ' ' 

(1) a statement of need based on a local situation; 



' ' * t 

a rfarrative to suputirt the broad direction the district has 
identified as its need; 



a set of measurable performance objectives vhich wt^Ll inclade 
/ a time line established to'meet the defined needs ^r vocational 
educf^t^ion in the district, ' ' , , 



Overview 

This lesson deals with the format and organization of a distrtct plan. 
The district plan is the^basis of the application for funding and will 
describe all programs, activities and services in vocational educ^tion^ 
of the district* The plan is to be developed in consultation idth repre- 
sentatives of education and training "resources available in the area* The 
plan must include programs vhich will ensiire progress toward preparation 
of a career* The plan must include provision for meeting the needs of^ 
the disadvantaged and handicapped students* The plan must be prepared 
in relation to the appropriate comprehensive, area manpower plan*. . 

Suggested Activities -^:- ^'-^ 

(l) Review the Instructions for Completing and Submi'^tag^ Projected 
Enrollments in Vocat^ional Education Frograids/ServicesT This 
describes the programs /service^ to be offered by a locai edu- 
cational agency, Vrite an4%khd in a description of the subject 

' ^ matter major categories* 

*^ (2) Review Part II Instructions i^r completing the ^application of 
the Instructions for Preparing and Submitting an Application 
^or Funds under Subpart 5 ^ Basic Grant s Develop a narrative 
to respond' to section 2*0, LEA Profile, using the profile form 
provided* 

(3) Study both a small and Isu^ge sized school district plan in the 
local area* Identify what appears to be the greatest difference 
in the JJrograia plans* ' * , \ ' 



1/ Substitute evaluate if familiarization mode desired. 



* (1;) Write and turn in a statement of Goals for Vocational Education 
/ " tased on the requirements ^in' the outline for Suhpart 2 - Basic 

(5) Write and turn in the measurable performance objectives for the 
needs and''goals of the total vocational education program you 
have identified In Activities 1 and 1; of this lesson* 

Suggested Resources , ^ 

tdstrict Plans ^ (Assorted locai- districts) 

' - * - 

- Instructions for Preparing ejad Submitting an ^Application for Funlis 
under Subpart 2 Basic Grant. Sacramento l \^1977* 

State of California. California Five-Year State Pla n for Vocational 

— ^ \ 



Education*. Sacraijiento; 1977- 
Sample District Plans, for student evaluation 



V 



upon successful completion of *assigned 
actiTfiities, proceed to Lesson 2, ' 



* .FISCAL MAJiAGEMENT OF A VOCATIONAL E3)UCATI0N PROGRAM 
Lesson Two: Annual Program Planning 



01)jgctive ' , ■ 

Upon sati:afactory completi'on of this lesson, the student vill atle to 
prepare i/ the description ofsdl voc^tionsd education' program activities 
and services to te carried out in the district for t one year period* 

^ Overviev 

* This lesson containsNUie^maior pa^N; of the materiEd ^ich vill identify 
how the district plahsN^o deliver vocationsd education services/ It is 
the heart df" the districf^^a-^rocational education .operation and specifies 
how tp!e district plans to, accomplish its gOEds and objectives. 

' r - ♦ 

^vSjection 2*3/ ys$ of Evaluation Findings, in the application discusses 
s^ evaluation types. The^ District Review ajg- VocationBd Education 
(drove) divides the process into five categcjries to respond to the 12 
funptions of vocationsd education* 5 " * ^ * . 

This lesson vili give the ^udent an opportunily to become familiar vith 
^the^process of organizing a dist;rict plan and each- <5f the 12 functions 
of vocational education* * " V , 

Suggested' Activities . ' 

(1) List and define each of the 'l2 functifins of vocationsd education* 

(2) ^ The ^Instructions for Preparing and Submitt4:^g an Application 
- ' ^ for Funds under Subpart 2 ^ Basic Grant in its outline reciuixes . 

'T factcfrs be used in preparing the application* LJ.st and de- 
scribe each, and how Jthey are to be used in the preparation of 
the plan-^ / , 

(3) Prepare a form whi<m vill present each of the descriptive factors 
, and their delivery through a five year period* Review sev^rsd 

. district plans and discuss vith smftli group hov ttie. locEd admin- 
istrator determined tire use of tbe forms chps^ri^ as you prepare ^ 
your form* ' . ' " / 

^ (U) Review Part III, instructions for suhmittinff the application* 
■ Prepare and hand in a defscription of the ordef of assembly of 
forms - ' ' * . 



1/ Substitute evaluate for familiarization mode. 



er|c . • *. ... - II 



■ ■ , . '1 

Suggested ResourcW 

' Auvll, Vary. DROVE Handbook (DJItriclf'Eeviev of Vocational Education) 
1975. . ^ ^ . , : ^ ' 

' District. Pl«ns - Locfel Districts and AdBinistratoi^s 

* ' ^ _ - ' 

Strffce of Salifprnia- - California Five-Year State Plan for Vocational 
gducatioQ. Sac ramento : 1977 * 

state of California. Instructions for pre;^aring and Stlbmitting an 
Application for Funds under Subpart 2 - Basic^^t" Sacramento : . 
; 19TT. , . ' . , / ; / 



Sample District Plans. 



f 



r 



7~^^ \ T"^ 

Uponr succ^essful completion of assigned^- 
activities/ proceed to Lesfioh 3* 
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FISCAL MAHAGHKENT .OF A VOCATIOJ«£l EDUCATION I^ROGRAM- 

' ♦ > ♦ ^ 

♦ 

^ ^ Lesson Three: Despjriptive *Eatoles / " - ' . 

Objective ' , " ■ , 

Upob sati3facto*ry ,,(?ompletron* of this lesson, tl^e student will ,be able to 
list and describe each of the basic descriptive tables used in preparing 
an application for funds for vocational education* 

Overview^ ' ■ ^ 

Tfae process of preparing ^a^istrict plan has toth flexibility and regi-V . 
'mentation. Tfae -latter is necessary in part to assure compliance, with tie 
requirements defined in the federal legislation* This regimentation takes 
place in relation to some' forms which specify how and for viom funds will 
be expended* - " . * . ■ 

A review of the appXicatlons of the California Five -Year Sta^te Plan for 
VocatioQaX Education identifies some of the r^qui^ed standards-^ Certain 
facto^%^/&re left to the preparing agency to present in their information- 
There are> however, foinns^ and format described for presentation of pbrtions 
of the felan* * * ^ ^ 

The purpose' of this lesson is to rarailiari^^e the s^tudent with the forms *t 
used to thjid a vocational education prograja* 



Suggested J^ctivi ties 



(1) Vi^it bath a large and a small school district currently offer- 
- , ing*vocational, education*^ *Review^,tl^e allocation docaJhients and 

describe the'similairitie^ ^aftd differences* 

(2) Revifew the vocational education special needs groups, "fecial ' 
. programs and student support services expenditure foiins* lliey 

T": descritie sane^cril;eria,\9urces of information and areas from 
which, to gather the required infqrinatioq* Prepare ,sampl4 forms 
utilizing the sources available in your <ionimunity. 

(3) The aLLlocatian document, reg^uires some specific ap;ending 'B*<^tteli^B 
■ for disadvantaged and handicapped* Describje how a local admiri- 

' istrator has hahdled this^ Information in a real situation*" " 



« ■ ' » ■ ^ 

The instiiuctor may prQvid6 the stud€fSt(s) with some sample' facts 
and/or district plans an4*have the^stiident perform **practice set** 
exercises or evalu$ite sample blStns for familiarizettion-and discussion. 

4» ' ' ■ ' 



Visit a local administrator of a vocational education prbgram and 
determine how vocationftl program average daily attendance af feetS 
-vo'catiopal revenii^ , > - * / ' 



Suggested Resources , 

Baker, Joseph, and Jon S* Peters* School Maintenance and Operg^^ion ^ 
, Danville, Illinois; The Interstate Printers aiid Publishers, 1^63* 

^ CtLjl^omia State Department of Education* Cstltfomia School Account- 
, ^ * injr MajQual . School ^Busijiess Administration Publication No, 8^ 1976* ' 

* - * , ' 

Coheny Wilbur J*, Instructions for Preparing a District Plan for Vo- 
/ national Education . Secretary, Office of Education, ^State of 
- California, Sacramento, ' " , * 



iQiezevlch, Steven J*, and John Powllces, Business Management of 
Local School Systems. York: Harper and Brothers, I960, 

S^ Department of Health, Education5 aad Welfare* Office .of Educa- 
tion , Organisation an4 Operation of a Local program of ypcational 
E.duca,tion7 Cliapters 6, 7, and 8* [ ' ^ 

Sample district^ plan* ^ 



2/ CJuest speotera representing LEA's from Bxisiness^LL vision and Vocational 
administration ^wouid be important assets to coaRlete program opportunity 
^ for students* ^ ' 



Upon successful completion of assigned 
activities, proceed to Lesson 1;, 



Suggested Resources ^ ■ 

Sample District Plans {local districts Visited)' / . * 

t State CalifoiTiia/ California Five-Year State Han for Vocational 
^ Education* Sacramento: 1977* 

State of California, Ins tructi op's, for Preparing and Subai'tting an , 
Application for Fimds under Subpart 2 - Basic Grant . Sacramento; 



*Upon successful completion of assigned 
activities, proceed' tO' Lesson l**. 



- ■ ■ - . . 10 ■ 

f FISCAX* MANAGEMENT OF A VOCATIOIIAL EDUCATION PROGRAM * • 

Lesson Pour: Application, Entitlement J^d Reimbursepient ^ 

Objective ' - , " . \ ' 

Upon satisfactory completion of this lesson, the student will be able 
describe an application for funds based on iSrojected enrpliments in vOc9^ 
'tional education programs/services and^hov it is managed^ on a fiscal 
basis. " ^ 

Overvlev * ^ * . * 

A revlev of the Instructions foi? Preparing and Submitting an -Application 
for Funds under Subipart 2 - Basic Grant , Part I> General Information^ 
Identifies 9 components. The basic grant": subpart 2 and the^ Consumer 
anii homemaklng education; subpart 5 both are given an entitlement allo- 
cation* Subpart special pro^ams/services tot disadvantaged persons 
- also receives an allocation. These allocations are made in comp3^iance 
with PL 9^^kB2 and'PL 95-^^0, The Vocational Education Amendments of 1976. 

These ^'subparts'* are^the basic special prbgrama/services of vocational 
education. The fundiiig applications provide the specifics by means of. 
^^hjjch a district qualifies for the expenditure and reimbursement of a 
district's vocational education funds* 

The local* vocational administrator vho operates^ a program based on tais, 
system will «ceiv* an entitlement from the Vocational Educfiltion Support 
Unit. ■ The program may exceed the ehjiitlement in the fiscal planning.- 
The budget aflA its management are presented in ^ additional module* 
Here ve are OTicemed with the fiscal management process* Finally^ when 
a program has been operated the district must file a claim for reimburse- 
ment. The forms for this process Vlll be .discussed in an additional, 
modixle* ' ' . * 

« ■ ■* 

This lesson will familiarize the student with the fistfi&nijanagement pro* 

. . V'- 

cess/. 

Suggested Activities " ' _ « 

fl) Plan to spend one, day with a vocational adipinistrator ^in your 
geographic area to" discuss the major points covered in^this 
^ ' module. ^ * ' 

' (2) !]?he Statement of Assurances, refers -bo Form VE l,2b.*> 
* application for funds>' re<iuires that records "be maintained* 

Affipng the assurances is bne which states that fideral funds vill 
not supplant state funds. Prepare. a. detailed narrative'on wfia^ 
this means and how you'prdvlde such assurance* 




(3) \A cl€dm for reimbursement will npt necessarily cover the entire 
^ lyoca'tional program. Describe how a district is abl§ to qpe^^ate 
-a program when- it is more costly tlia£ ijA entitlement and reim- 



bursement. 



Describe, the entitlement System as ip is cur3Tently practiced ' 
in- California; You may cpntact a lpcal*kdmihistrator to secure 
the necessary- injformation*, 

d R^ources ' * . 



Samole;*Dl^tzdct Pl^is ^loc3l districts yisited) 

Instructions, for Preparing and Submi^tting an Application for Fi;nds , 
IJhder ^ Subpart 2 - Basic Grant > Sacramento : 1977' 

State of^Califpmia- Calir<?mia Five-Year State Plan for Vocational 
Education * * Sa^ymento^ 1977. 

State of CaliJ^^ia. „ Instruct j>ons for Preparing and Submitting air 

Application f(?r Funds under^ Subpart 3 ~ Consumer- and Homemaking 
^ . Educa^ionT S^i^^nBrito*; 1977- [ ' • 



UpQn'compX^t^n of the assigned activities 
In ^his module^ you. should be ready to take 
tlfe Module PftSttesli*' See-^our instructor . 
for directions and measurement criteria. 
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PISQJii. I^AMGEffiKT QF .A .VOCATIOHAL EDUCATION PROGRAM 



, : ' [4dmJtE PRS;/POSTTEST . - 
. \ • \ ' ^ ' student 



Instructor^ 



Student: This pre/posftest is designed to assess your knowledge of 
fiscal management j whicii Is in compiiance latii VEA I963 
, ^and 1976 amendments of the California State Plan for Voca- 
f tional Educat^ion. Since this module is an individualised 
and comp^tency-hased lefeming deylce, you vill^ne^d to- 
\^ study only those^lessons that are presented on the Uasis . 
of your response to this t^st* . ^ ^ , 



1* Briefly descrihe the entitlement systda used for vocational education 
^in California. . ^ * ' 



2, 'Certain ainounts^of -Ehe dollars ^for vocational education must he spent 
^or identified categorical areas. 

a* Ifame the kinds of ' categorical areas. - 

'lit 

h* Hpv^much must he spent hy category? 



3* Describe the hasic program and standard outcomes required of a. pro- 
gram of' vocational educati^on* ^ - - 



The District Plan 'is authorized hy- PL 9'*-'*92* Briefly describe vhat^ 
that statement means* * . ' 



ERJC, I 




' Jr. 



Pre/posttest -(continued) * " - ' \ ^ 

5* The "sjabparts*! of the Vocational Education , Act have nukerical des7 * 
ignatioQS*" Ifist each of the "subparts*' by title an^ ident'j^, y^ch \ 
comprise the ''basic'* frogr^* ^ ■ 

. ■ ■>.■•■■.•■ 



^* Vocational education is delivered throxigh several arms of the ctirric- 
^ ula, List the curriculum ar^as in which expenditures of fe$er,al' 
vocation^ education -funis are usually conslde^ea appropriate*' 



T* Describe ancillary services used in vocational education/. 



B\ Part of the District Plan\^eals with vocati9nal education instruje- 
tions^ programs, actitrities and services* Describe what kind of 
planning is invp^ved* Describe -the evaluation plan which is involved. 



9* A District Plan .is usually prepared for how long a time period? 
What process is<^necess'ary to alter this plan? 



1 ^' 



10. The vocational education^ d^elivery .system uses 12^ functions* name 
, and desc?:^be each functioif. * * 



* Retun^this test to your instructor* 



FISCAL MANAGEI^EHT 0^ A VOCATIOKAL EDUCATION PROGRAM 



AliSWERT m". 
MODULE FRE/POSTTEST:^ 



^Instruc.tor;' " Do- not,, reproduce , this page in'^tiidents* booklets* You 
(pust retail^' it '"for grading and prescriptive purp'oses* 
* Answers vill vary with' individuals . A preferred re- 
, " sponse might l>e similar to^ihe answer presented. 



1* Ttte annual allocation bf.moni^es Authorized J3y the vocational 6du- 
(lA)^V' cation amendments' from t3^ federal level to\the "several stated^ 

is distributed to^ t^ ld6jal educational agency of the state* This 
entil^ement is divided histweei* secondary and pgstsecondEtry dis- ' 
tricts, A tJTSMiion of JtBe moitles is allocated among the ^stricts 
'^^ using Several cririteria including the Oqtoher report of the prior 
year*s district .Dlan* Tbisi^stem is re^riewed periodically )>y a 
' Grants I^a^ement process u^ing local administrators of vocational 
education from hoth spheVesf and the state staff* 

2! / Vocatfonal e(luQ>tion monies ax^ re^iuired to' he spent for assisting 
(L3) the disadvantaged and the hafedicappe^'as defined in the California 
State Plan for Vocationafl^'^ubatioi;i* The lo^jol educational agency 
r, ' ' , mu^t spen*d 20JE of ita erftitlaaent for the^^disadvantaged and 10^ 
■ for' ttie haadicapped*^ 



2\ The C^tomia St^te -P3;ft^f&&^cational ^Educ^ states in articl 
(LI) 3"'1.1-1'(5) that /the fo|S(*f^g program ^^andards^ shall, ^e m^t 'in 
a program of instoafl*io;>^ ^ - . ' 

. :^ ■■ > ' 

JJaintaii^^ pr&not^-and erpand'a system for delivery of 
vocational ^iDgrams^ servi^s a^d tral^ning oraortunities 
^ ^ that ^ill\prefpare;;peopi^e»^ espec^ll^ those with special 
^ ■ >need^{ with sfcili's anct'^knowledgi^S^'I'or ojiployment, ■ , 

1;. The voc€Ltionj&l'"educatloi^*^ the Xegal autjjority which^ 

(LI) de^critt^s hij^ m:uch ari^k for what programs federal vocation;^ monii^s 
. shall h'e gpejit- Thej^'^rescrih'e that each si:a1^^ shall prepare a 

plan YoT compliance and that each dist'ficlg.^hali^ikewl^e tie given 
' guideiinea; for the preparation of, a tX^^c% pl^ fbr which propea^ 
stamEards exist and .^^ppMcat^ions majr he-submitted'i^ , *r 

5* The/vocAtional education l^endments "iJS^ve .he^n given, suhpart- 
(XJ^) nui^rical designation, i^ey a^fe.aC follows: 

'^u^bS^rf 2 - Basic '-Oxaiit 

SufbTiaW; 3 - Program Imprlsvem^nt and Supportive g^rvices^ 

I / r , ^ :t \ ^ -^^ V 




P#e/Pos-fctest 'Anfewer'Key (contirrued) 

^ Subpai:t,it Special Programs/Services for 0is advantage d Persons 
. \, ^ SutpaA 5 - Consimer and Homemalcing Education 

6,/ ^ -IJiie ^vocational education delivery system usually includes a, 
/OEtl)*".^ culture, education^ business education, lioniemaking education^ 
//tralde and ind\istri"al education plus counseling and guidance* 
■* " instructional programs are: * / ■ 

^ ' ' ' 1^ 01 * Agriculture 

« 2* ■ Ol** Distributive Education 

■ 3. CJ7*j Eealtii Occupations 

, \ I*, 09* Consijmer and Eomemaking Education 

i 5* lOr industrial Arts^ , ^ ' . 

6* Office Occupations \ 

7*' l6. Technical Education ' . ' 

8- 17- ' Trade and Indxistrial Occupations 

9- - i9* ' Work Experience ESucation ^ \ ' ' 

These instructional areas are clearly defined in the ^tate plan* 

7- Ancillary services are included vith curriculum resources in the 
(L2) planning category of the district plan* Ancillary seinrices in- 
clude bu^ are not limited to: prwrision of audio-visual eq^uipment, 
.library services,^ and ins^rvice Instructor training program^* 

8* This is an annual program pl^ describing all the instructional 
{L2) program^, activities^ and services expected to be carried out in 
an -identified year by" the district submitting the plan* Usually ' 
this includes a five year planning period which will give some ^ 
time line for projections for new program inception^ etc*» and a 
means of evaluation to see how the "plan" is actually proceeding^ 

"9,. di-Stric* plan is usually sujimittfid for a five year period vith 

{L2) an" application for funding included ,^or a. given year. The dis- 
triij't plan is submitted to the regiojial supervisor as prescribed 
in the applicsttion. . ' * ' - 

Should the^*plan require ai^, amendments" theQocai educational agency 
^ , must ^* amend" the plan through comnamicat fori for approval from the 
'■'regional siipelrvisor. This amendment process allows the district 

some flexibility in management of the instructional program, activi- 
, ties and services actually p^ract'iced by*t}ie district. 



Pre'/Posttest ^Answer Key (continued) 



* 



10* The 12 functions of vocation£tl edut^t'ioij are 4ncluded under 

(Ir-all) Volume III ^.3, Use of Evaluation unjder^^I^Vt;/ 
* i , * 

a* Heeds and Opportunities Informatics? 

^ 1* Population needs r * 

2* Job market s!* c 

3* Job performance requirements ' ^ 



b* Planning: 



Program plaijning 
5* Vocational education promotion 
^- Student recruitment 

7* Curriculusi resotn^es and ancillary services 

c. Student Services: - - 

8. Guidance and counseling * * . * 
9- Placement ■ ^ 

d* Instruction: 

10* Vocational instruction * 

e. Educational accountability (evaluation); 

11* Progran review ^ 
12* Evaluation 



mmLBS — COMMON CORE CURRICULUM FOR VOCATIOHAL .EDUCAJftOIf 

Category A: Introduction to Vocational Educnatloh ' ' : 

Ja*1^ History , Phllosc^^^^and Trends In Vocational Education. 
^A*? Scope, Function, and Organization in Vocational* Education 

A*3 Vocational, Legislation ^ ' - ^ , ' 

A*l* Assessing the Job Market 'and Eniployment' Trends 

Category Br Cocaperative Belatlonshlp , a 

B-1 Batlonede for Cooperative Belatlonships 
B-2 Advisory Councils 
* B-3 Cooperative and Work ibcperlence Prograaris 

Carfegory 0; Vocational Students 

C-1 Promoting Vocational Education and Becrulting Eligible Students 
for Vocational Education 

* C-2 Assessing Students' Perscrfial Characteristics 
C-3 Guidance and Coi^sellng * ^ ^ ' 

C^k Assisting Students wity^eelal. Needs in Vocational Education Program 

C-5 Assessing the Needs of the Disadvantaged Student 

C-6 Developing Student Leadership Qualities in Vocational Education" 

Programs ' \ , ' 

C-7 ^tudent Organizations 

Category D» Administration and Supervision 
^ D-1 Fiscal Management of a Vocational Education Program 

* D-2 Writing a Vocational Education Project/Budgpt V 
D-S Record Keeping, in Vocational Programs 

D-'* Conference Leeuiership ' : . * 

D-5 Selection, Supervision, and Evaluation of Personnel 

School Lav and Its Belatlonshlp toy^ocationed Education 
D-7 Staff Devel^opment ^ - ^ 
D'B ^.^jj^lementation of tJhange 

Category Er Curriculum Design in Vocational Education v 

E-1 Developing a Curriculum Itesigji In Vocational Education 
E-2 Applying Learning Theory to Vocational Education 
Instructional Strategies 

Category Ft Stage^ and Structure of Curriculum Itevelopment . j 
F-1 Theories in Curriculum Itevelopment 
'F-2 Building a Curriculum for Vocational Education 
F*3 Applying Curriculum Specifics to Vocational Education 
^ F^l* Safety ■ - - ^ 

Category G; Evaluation and Research ^ ^ 

G^r Evaluation Models ' - , 

G-2 Evaluation Procedures for Local ^Programs 

G-3, Introduction to Research PrOcediires In Vocational Education ^ 

G-i* ' Research Dej^ in Vocational Education ^ ^ 

G*5 DevelopmenlJ^ a Research Proposal in Vocational Education 
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Pre/BPstteSt Answer Key (conti,nued) ■ f 

9* True* An encumbrance describes how er for. what programs money will 
(L1) be spent, it -is no longer an encumbrance when the amount owed or 
contracted (encumbered) is paid* 

10* False, Aljudget describes or limits proposed e^qpendltures for a given 
period or p^irpoae and the proposed means of financing them. A budget 
may be revised or amended..^ 

11* Assessed valua tion is a v^uation set upon real estate or other propt-^ 

(LI, erty by a governmental iSrift-asabasls for levying taxes^. A,district 

3) yitl^ a high assessed valuationwili -g^gerate enou^ dollars to offer 

<^ aNd.de spectrum of programs. ' , — -^..^^^^ 

' 12* Type of Resource Local State ' Federalr--^ 



(L3) ROC XX 
ROP XX 
^ VEA ' ^ • * 

SB90 ' y 

NDEA ^ ■ / * H 

Assessied Valuation X 

Subpart 2 ■ , ' * X 

Subpart 5 ^ X 



\ . ■ „ , . • 

MODULES — COMMON CORE CURRICULUM FOR VOCATIOKAL EDUCATION 

* ■ 

. -Category A; Intj^dUctlon to Vocational Educatlgp 

%rl History, Philosophy, and Trends In Vocatijonal Education 
A-2 Scope, ^Function, and Organization In Vocational Edjicatlon' 
A-3 Vocational Legislation ■ . " - 

A-lf Assessing the Job Market and Euiployment Trends* 

Category B; CooperatlTre Relationship* 

B-1 Rationale for Cooperative Relationships ^ 
B*2 Advisory Councils 

B-3 Cooperative ana Worlc Experience Pxograans 

■ • 

Caregory C; Vocational Students * • . ' . 

C-1 Promoting Vocational Education and Recruiting Eligible Students 

for Vocational Education ^ ^ 
C-2 Assessing Students? Personal Characterlstlbs 
. C"3 ;. Guidance and Counseling ^ " 

C"JrAssisting Students with Special Needs in Vocational Education Program 
0^- Assessing the Needs ot the Disadvantaged Student 
C*6 Developing Student Leadership Qualities in Vocational Education 

Prograins^ 
C-T Student Org^izatiops 

Category!): Administration and -Supervision 

B-1 Fiscal Management of a Vocational Education Program 

Writing a Vocational Education Pyoject /Budget 
D-3 Record Keeping in Vocational Programs ^ 
J>~h Conference Leadership ^ 
B-5 Selection, Supervision, and Evaluation of Personnel 
B-6 School Law and Its Relationship to Vocaljional Education 
B-7 Staff Development 
B-S Implementation of Change 

% * Category E: CurrlCiulum Design in Vocational Education 

, E-1 Developing a Curriculum Design in Vocational' Education 
E-2 Applying Learning Theory to Vocational Education 
' E-3 Instructional Strategies 

Category F: Stages and Structure of Curriculum Devielopment 
^ * * » Theories in Curriculum Development 

y^j^2 Building a Curriculum for Vocational Education* 
, ' * ^ *F"3 Applying Curriculum Specific^ to Vpcationa^ Education 
* ,^ • Safety 

Category G; EvA^j ^ gtioh arid Research 

* G-1 Evaluation' Models * tj 

G"2 Bvalttatlon Procedures for Local Programs 

0^3 Introduction to Research Proced'ures in Vocational Education 

^' G^k Research Design in Vocational^ Education 

* 1 G"5 Developmespt of a Research Proposal in Vocational Education ^ 1 
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